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* Note that reports describing more than 3 cases are considered to be research.  Refer to the guidance document on 
Quality Assurance/Quality Improvement Projects for additional information on the differences between QA/QI and 
research.  The WVSOM IRB may be consulted for assistance in making this determination. 
 
#For example, acquisition of a human cell line that would require IBC review.  For studies that have already been 
reviewed by the IRB, IACUC or IBC, refer to committee procedures on submitting protocol modifications.  
 
 

Research Project 

Submit ORSP-1 Form to the Office 
of Research and Sponsored 
Programs ORSP@osteo.wvsom.edu.   

For QA/QI projects or case reports*, 
consult with the Privacy Officer of 
the facility where the work is being 
done to ensure HIPAA compliance 
and obtain any necessary approvals 
or authorizations. 

If you haven’t already done so, 
complete the CITI Conflict of 
Interest Course and submit a SFID 
form (ORSP-6) to the ORSP. 

The term “research” should not be 
used in any descriptive 
publications or presentations 
regarding QA/QI projects. 

Yes No 

An official non-human subjects 
research determination letter may 
be requested from the IRB using the 
form available on the ORSP web 
site. 
 

Upon review of the ORSP-1 form, 
you will be provided with guidance 
on additional required trainings 
and approvals (IRB, IACUC, IBC, 
etc.). 

Notify the ORSP by email of any 
personnel changes on approved 
projects or significant protocol 
changes that may require additional 
review#. 
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Flow Chart for Grant Submission (Both Research and Non-Research Grants) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Contact the ORSP (ORSP@osteo.wvsom.edu) for 
assistance in developing the budget and 
justification – this will facilitate later processing and 
eliminate potential delay. 

Submit ORSP-5 Form along with a copy of the grant 
proposal, budget, and budget justification to the 
Office of Research and Sponsored Programs 
ORSP@osteo.wvsom.edu.  This must be submitted 
at least 5 working days prior to the submission 
deadline. 

ORSP staff will obtain necessary institutional 
signatures.  

You may not submit the grant proposal until 
notified by ORSP that all institutional approvals 
have been received.  For some funding 
mechanisms, the ORSP will have to submit the grant 
proposal for you.  
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