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WEST VIRGINIA SCHOOL OF OSTEOPATHIC MEDICINE 

 
PROCEDURE FOR INSTITUTIONAL POLICY DO-04:  GRADING SCALE  

 

1. PURPOSE 
The purpose of this procedure is to give specific guidance to assist the West Virginia School of Osteopathic 
Medicine (WVSOM) with implementation of, and ensure institutional compliance with, WVSOM’s 
Institutional Policy DO-04:  Grading Scale in regards to the removal of Incomplete (I) grades and the Retest 
(R) category, as those terms are defined in Institutional Policy DO-04.   

2. APPLICABILITY 

2.1 This procedure applies to any situation where Incomplete grades are assigned or the Retest category 
of Institutional Policy DO-04 is triggered.   

2.2 WVSOM reserves the right to amend this procedure at any time, as necessary or appropriate. 

3. DEFINITIONS 

3.1 “Lab course” means a course where a preponderance of the assessment is derived from skill-based 
exams (i.e., OPP1, OPP2, CS1, and CS2). 

3.2 “Test” means any graded assessment that equals or exceeds 20% of the course grade and Anatomy 
Practicals. 

3.3 For purposes of this procedure, Incomplete and Retest have the same meaning as assigned to them 
in Institutional Policy DO-04. 

4. REMOVAL OF INCOMPLETE GRADES 

4.1 The requirements for the removal of an Incomplete (I) should be obtained from the Associate Dean 
that assigned the course grade. A grade of “I” must be removed within the time period specified in 
Institutional Policy DO-04. 

4.2 When the student receives an “I” due to an excused absence from the final exam, the “I” will be 
removed upon completion of the make-up exam. 

4.3 If the grade of “I” is not removed within the appropriate time period, a grade of “F” will be recorded for 
the course as specified in Institutional Policy DO-04 and a grade of 65 will be entered by the Registrar 
in place of the “I” grade. 

5. RETEST 

5.1 Students are eligible for a Retest (R) designation when: 

5.1.1 their grade at the end of a Year 1, Year 2, or Year 3 course is less than 70% (excluding lab 
courses, Prep Tracks and OSCEs); 

5.1.2 they have scored less than 70% on a single test in a Year 1 or Year 2 course or less than the 
set standard score for a Year 3 COMAT test.  For Year 1 or Year 2 courses that have a single 
test, the Retest will cover all course materials.  For Year 1 or Year 2 courses that have multiple 
tests, the Retest will cover that material that pertains to the portion of the course the student 
failed.  The Retest will be at a similar level of difficulty as the original test, but may be in the 
form of a multiple-choice exam, fill in the blank, oral, or any other format chosen by the faculty 
and course director; 
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